
Hi [your boss’ name] 

There is a 1-day professional development workshop for women being held in [your city] on 
[Outspoken Women Masterclass date]. This workshop is run by a national organisation 
called Outspoken Women, founded by Tracey Spicer, Liza-Jayne Loch and Louise Pascale 
who have over a century of combined training experience. 

The Outspoken Women Masterclass covers: 

• How to take presenting skills to the next level
o Refining content to connect with your audience
o Delivering compelling messages with impact
o Body language, gestures and poses
o Presenting for video

• How to be heard in a panel discussion
• Key negotiation skills and strategies, particularly for women
• Overcoming the ‘Good Girl’ & ‘Imposter’ Syndromes
• Social media profiling

This one-time investment of $805 per person will benefit [your company] directly by 
allowing me to [benefits / ROI directly related to your position and company] e.g. take on 
more responsibility, close more deals, pass on skills to my team, enhance the company’s 
CSR image and make [your company] even more attractive to future employees. Take-
homes include recordings of your presentations as well as printed training materials 
that I’d be eager to share with the team during lunch. 

The Outspoken Women Masterclass is being held at [Outspoken Women Masterclass 
venue] from 09:00am-5:00pm on [Outspoken Women Masterclass date]. This tailored 
training day also included morning and afternoon tea as well as lunch.  

We’ve never discussed whether or not there’s a team budget for this, so I don’t want to get 
ahead of myself, but the price point is a bit out of my personal reach. If there’s a way for me 
to enrol in the workshop and be reimbursed for the professional development, I’d love to 
explore this.  

Deadline for registration is [Outspoken Women Masterclass cut-off date]. I’d love to set up 
a meeting to discuss this great opportunity with you further and answer any questions you 
may have. 

Kind Regards, 
[your name] 

You can learn more about the organisation founded by Tracey Spicer, LJ Loch and Louise 
Pascale here: https://www.outspokenwomen.com 

“A fantastically well thought out and dynamic day of training, with a group of awesome 
women trainers and participants. Great to see all of us improving loads through the 



course of a single day - with lots of practice and support in a really encouraging 
environment.” 

- Outspoken Woman, Melbourne


